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HOJIOKEHHUE O IIKOJIBHOM
NHPOPMAIIMOHHO-BUBJIMOTEYHOM INEHTPE

1.OBIIEE ITOJIOXKEHUE

1.1. Hacrosimee IlonoxeHue SBISIETCS OCHOBOM JEATEIBHOCTU IIKOJBHOIO
nH(pOpMAITMOHHO- OUOTMOTEYHOTO IIeHTpa 00pa3oBaTEIbLHON OpraHU3alIUH.

1.2. IllkompHbI  WHPOpPMAMOHHO-OMOMUOTEUHBIH  1eHTp (manee — IIIMBIY)
CO3/aeTcs Kak CTPYKTYpHOE MOJpa3jeieHue o0pa30oBaTeNIbHOM  OpraHu3alui,
y4acTByIOIle€ B Yy4e€OHO-BOCHHUTATEIBLHOM IpoOIlecce B LEIIX OOecreyeHus: Ipasa
o0pa3oBaTeNbHbIX OTHOLICHUN Ha MOJIb30BaHHE OUOIMOTEUHO-MHGOPMAIIMOHHBIMU
pecypcamu U oOecreunBaroliee UHPOPMAIMOHHO-METOANUECKYI0, 00pa30BaTENIbHYIO,
KyJbTYPHO-TIPOCBETUTENBCKYIO, MPO(POPUEHTALMOHHYIO, JIOCYTOBYIO M CIPaBOYHO-
oubnuorpaduueckyo QyHKIIUH.

1.3. B cBoeit gestensHoctn MBI pykoBomctByetrcst denepaibHbIM 3aKOHOM
«O06 oOpazoBanun B Poccuiickoit ®enepanun», YcTaBoM o00I11€00pa30BaTeIbHOM
opraHu3zanii u HacTtosimuM llojiokeHHueM W APYruMU HOPMATHUBHBIMU IPaBOBBIMU
aKTaMH.

1.4. learensHocts  IIMBI] OCHOBBIBACTCS  Ha MPUHLHUNAX AEMOKpaTHH,
ryMaHu3Ma, OOILIEAOCTYHOCTH, TPUOPUTETA  OOIIEYETIOBEUYECKUX  LIEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOAHOTO  Pa3BUTHSI JTUYHOCTH.

1.5. OOmeoOpa3zoBarenbHas  OpraHu3amus  HECET  OTBETCTBEHHOCTHh 3a
JOCTYITHOCTh M Ka4eCTBO OMOIMOTECUHO-MH(GOPMAIIMOHHOTO OOCITYKMBaHUS IEHTpA.

1.6. Opranuzanust  0OCIIy)KMBaHMSI YYACTHHUKOB 0Opa30BaTeNbHBIX OTHOILIEHHI
MPOU3BOAUTCS B  COOTBETCTBMM C TpaBUJIAMU TEXHUKA  O€30MAaCHOCTH U
MIPOTUBOIIOXKAPHBIMU, CAHUTAPHO-TUTHCHUYECKUMHU TPEOOBaHUSIMH.

2. OcHoBHble neiu 3agauu HIUBII

2.1. lens HIWBII: obecneyenne npapa y4aCTHUKOB 00pa3oBaTEIBLHOTO IMpolecca
Ha MO0Jb30BaHUE OMONMOTEYHO-MH(POPMALMOHHBIMU PECYpCaMU U CO3/IaHHUE YCIOBUUN
U1 00pa30BaTENIbHOM, KYJIbTYPHO-IOCYTOBOM, METOAMYECKONW M, B psJI€ CIIy4yaes,
KOOPIMHHUPYIOMICH AeATeTbHOCTH, B TOM YHCIE, C TPUMEHEHHUEM CETEBBIX (opMm
B3aMMOJICUCTBHS U MTAPTHEPCTBA.

2.2. 3apaum IINBILI;

2.2.1. Obecneuenue nH()OPMAITMOHHO-ONOJIMOTEYHOTO COIIPOBOKJICHUS
pealv3allud OCHOBHOW  0Opa3oBaTeNpHOW MporpaMMbl  00I1€00pa3oBaTENbHOMN
OpraHu3alliy;



2.2.2. Opranuzarmms KOMILUIEKCHOTO UH(OPMAITMOHHO-ONOJIMOTEYHOTO
oOCITy’>KMBaHUS yYaCTHUKOB  0Opa3oBaTeNbHBIX  OTHOIIEHWH, 00ECTICUCHHEe WX
CBOOOTHOTO M 0€30mMacHOro J0CTymna M WHGOpPMAIUK, 3HAHUSAM, UIEIM, KYIbTYPHBIM
IIEHHOCTSIM B  KOHTEKCTe  HMH(POPMAIMOHHOTO, KYIbTYPHOTO U SI3LIKOBOTO
pa3HooOpasus;

2.2.3. CopneiicTBe B TOMICPKKE TOCYJAPCTBEHHOTO W  POJHBIX S3BIKOB;

2.2.4. ®opmHupoBaHHUE Y IMOJIb30BATEICH HABBIKOB HE3aBHUCHUMOIO OMOIMOTEYHOTO
NOBEACHUS M COACUCTBME B Pa3BUTUM  HABBIKOB CaMOOOpa30BaHMUS;

2.2.5. ®opMUpOBaHUE U PA3BUTHE Y O0YUAIOIIUXCSA YATATEILCKOW TPAMOTHOCTH U
KyJibTypbl. Opranu3zanus uHOOPMAIMOHHO-O0MOIMOTEYHOW PaboThl B LIETSAX TyXOBHO-
HPABCTBEHHOT'O, TPAXAAHCKOTO BOCITUTAHUS IKOJIHHUKOB;

2.2.6. CoxeiicTBUe B pa3BUTHU  TBOPUYECKUX  CIIOCOOHOCTEH, COIMaIu3aIiuu
JUYHOCTH, MNpPOGOPUEHTAMM Yy4yalluxcs, B TOM 4YHCIE, C OrPAHUYCHHBIMU
BO3MOYKHOCTSIMH 37I0OPOBBS;

2.2.7. ®opmMupoBaHHE OCHOBHOTO M JIOMOJHUTEIHLHOTO (DOHIOB B COOTBETCTBHUU C
npoduneM y4eOHOM U METOAMYECKOHN JESTEILHOCTH 00pa30BaTebHONM OpraHU3alui 1
MH(})OPMAMOHHBIMH TOTPEOHOCTAMH MOJIB30BATENEH;

2.2.8. Opraamzanus OnOJIMOTEUHOM BHEYPOUHOU o0Opa3zoBaTeIbHON
TESATETHPHOCTH B paMKaxX peainm3aliuy 00pa30BaTeIbLHON MPOTPAMMEI;

2.2.9. Yuyactue B paboTe accoluanuid MIKOJIbHBIX OMOMHOTEK U (WIJIH) TIEHTPOB UX
METOMYECKON MOAICPHKKH.

3. OCHOBHBbBIE ®YHKIIUU HINBIY

3.1.MupopmanuoHHO-MeTOANYECKAA PYyHKIMSA:

— (popmupoBaHHE OCHOBHBIX M JOMOJHUTEIBHBIX PECYpCOB 00pa30BaTEIbHOU
OpraHu3alMK Kak €JUHOr0 CIPaBOYHO-UH(POPMALIMOHHOTO (hoH/a;

— xomruiekroBanue eauHoro ¢ouga IIWBI] yueOHbIMU, HaydHO-TIOMYISPHBIMH,
Hay4HBIMU, XY 0KECTBEHHbIMH JOKYMEHTaMU,;

— co3ganue MHGOPMAIMOHHON U OHOIMOTEeUHO-0MOIMoTpaduuecKoi MPoayKIINH
B IIENAX YJOBJICTBOPCHHS WH(MOOPMAIIMOHHBIX TOTpeOHOCTEH 0O0pa3oBaTEIbHOM
OpraHu3allly;

— pa3paboTka peKOMEHJATeIbHBIX Oubmuorpaduueckux mOcoOui (CIUCKOB,
0030poB, yKa3aresen U T.11.), oudiuorpaduyeckux 0030poB;

— OKa3zaHWe MNOJACPKKH (KOHCYJIbTATUBHOM, MPAKTUYECKOH, WHAMBUAYAIHHOM,
IpyIIoBoi, MaccoBoi) nosb3oBaressm LIIWBL] B pemennn nHGOpMalMOHHBIX 3a7a4,
BO3HHUKAIOIIMX B TMpolecce UX ydeOHOM, mnpodeccuoHaibHONM U JIOCYTOBOM
NEeSTENbHOCTH;

— pa3paboTka TEeKyIIMX M MepCrneKTUBHbIX miaHoB pabotsl IIWBIl u pa3sutus
CUCTEMBbl  MH(OPMAIIMOHHO-OMOIMOTEYHOrO0  OOCHYKMBaHMS ~ 0Opa30BaTENIbHON
OpraHu3allly;

— OCYIIECTBJICHUE B3aMMOJEHCTBUS CO BCEMH CTPYKTYPHBIMH IOJAPa3IEICHUSIMU
o0Opa3oBaTeNbHOM OpraHu3alMH, IpYruMu OpraHu3alusIMH, UMEIOIIUMU
UH()OPMAITMOHHBIE PECYPCHI.

3.2. O0pa3oBaTeabHass PyHKIUS:

— opranu3zanus nHGOPMUPOBAaHUSA MoJIb30BaTenei o pecypcax INBLI;

— Oopranmsanus Joctyna Kk uHGOpMalMu U TOAJEpKKA Y4eOHOU NesTeIbHOCTH
OCPEACTBOM UCIIOIb30BaHUS TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUI;



— 00y4eHHEe TeXHOJIOTHsIM HHPOPMAITMOHHOTO CaMOOOCTYKUBAHUS;

— opraHmzamusi  mporecca HHGPOPMAIMOHHO-OMOINOTEYHOTO  OOCITYKUBaHUS
MOCPEACTBOM 3JIEMEHTOB O0Yy4Yalomlero xapakrepa (MHAMBUAYaJIbHBIE U TPYIIOBBIC
KOHCYJIBTALIM, MPAKTUYECKUE COBETHI, MOKA3 TEXHOJOTMYECKUX aCIEKTOB PabOThI C
uHpopMaruen);

— OCYIIECTBJICHHE KOMIUIEKCHOU TMOJIEPKKH 00pa3oBaTEeNbHON NEATEIbHOCTH B
cooTBeTcTBUM ¢ TpeboBanusmMu OI'OC.

3.3. KyJabTypHO-IPpOCBETUTEJIbCKAA (PYyHKIUSA:

— OpraHu3zalus MacCOBBIX MEPOINPUATUNA, OPUEHTUPOBAHHBIX HAa (HOPMHUPOBAHUE
UH(OPMAIIMOHHON KYJIbTYPhI IIKOJbHUKOB;

— TOJJEpKKa JeATeIbHOCTH  oOydarommxcss B o0JacTH  CO3JaHus
UH(GOPMAITMOHHBIX MPOAYKTOB COLMAIBHONM U KYJIBTYPHOW HaANpaBICHHOCTH;

— OpraHu3anus  NpaKTUYECKUX  3aHSATUH  KYJbTYPHO-TIPOCBETHUTEIbCKOM
HaIlPaBJIEHHOCTH;

— OCYILECTBJIEHHWE IPOEKTOB, CIOCOOCTBYIOUIMX CTAaHOBJICHHIO
MH()OPMAIITMOHHOTO MHUPOBO33PEHUSI ~ COBPEMEHHBIX MEJaroroB M IIKOJbHUKOB.

3.4. IllpopopuenTaunonHass GyHKUMS:

— opraHuzauus 0ece, JEKIHi, MpocMoTpa BUACOPUIBEMOB IPO(YOPUEHTAITUOHHON
HaIlpaBJIEHHOCTH;

— OpraHu3aiys BHICTABOK MPO(POPHUEHTAIMOHHOM HAPABIEHHOCTH.

3.5. CnpaBouHo-Oubauorpapuyeckass (karajaorusanuss HHPOPMALMOHHBIX
pecypcoB):

— OpraHu3aiys U BeJeHUuEe cIpaBouHO-OnOIuorpaduueckoro ammapata [IIHBII,
BKJIFOYAIONIUI TPaJUIMOHHBIE KaTajaoru (anpaBUTHBIN, CUCTEMATUYECKUIN), KAPTOTEKU
(cucTeMaTH4eCcKyl0 KapTOTEKy CTaTel, TeMaTH4YeCKHE KapTOTEKH), 3JIEKTPOHHOTO
Karajiora, 6a3bl ¥ 0aHKa JaHHBIX MO NPOPUII0 00PA30BATEIBLHON OPraHU3aLUY;

— ¢opmupoBaHue eauHOrO (HOHIa JOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTeIbHOM
opraHuzanuu (ManoK-HAKOMUTENEH JOKYMEHTOB M MX KOMUW, MyOnaukauuii u padoT
MeJIaroroB  00pa30BaTEIbHOW OpraHu3alvy, Jy4IIMX HAy4dyHbIX paboT u pedepaToB
oOyyJarommxcsi);

— OpraHMsaunus €AUHOro (poHaa Kak COBOKYMHOCTH (DOHIOB KHUT COXpPaHEHUS,
y4eOHBIX KAOMHETOB, IPYTUX MOAPA3ACICHUN 00pa30BaTEIbHON OpraHu3aIliiy;

— YyIpaBlIeHHE €AUHBIM (JOHIOM C ILENbI0 ONTHUMM3ALMU 00beMa, cocTaBa U
3 PEKTUBHOCTH €ro UCIOJIb30BaAHHS;

— TOMOJIHEHHE (OHJOB 3a CUET aABTOMATHU3MPOBAHHBIX HMH(POPMAIMOHHBIX
pecypcoB cetu MHTepHer, 6a3 M 0aHKOB JaHHBIX JPYTHX OpPTaHU3AIMM.

3.6. JlocyroBasi (pyHKIUA:

— oOKazaHue UHGOPMAIMOHHON MOJAEPKKH YYaCTHHKaM 00pa30BaTeIbHBIX
OTHOUIEHUWH B PpEIIeHUH 3aJlad, BO3HUKAIOIIUX B IIpoliecce UX yueOHO,
caMmo00pa30oBaTeIbHOM U JOCYrOBOW AESTENbHOCTH;

— OpraHu3aIys MAaCCOBBIX MEPOIPHUATHI, OPUCHTHPOBAHHBIX HA PA3BUTHE OOIICH
Y YUTATEIHCKOU KYJIbTYPHI TMUYHOCTH;

— OKa3aHUe COACUCTBUS YieHaM MEeAaroruueckoro KOJUIeKTUBA U aIMUHUCTPALIMU
o0pa3oBaTeNnbHON OpraHu3ali B OpraHU3ali 00pa30BaTENbLHOTO Mpoliecca U Jocyra
oOyuarormuxcst  (mpocmotp  BuaeodpmwieMoB, CDDVD-auckoB,  mpe3eHTaruu
Pa3BUBAIOIINX KOMITBIOTEPHBIX UTP).



4. OPTAHU3ALUA JEATEJABHOCTHU HINBIL
4.1. O0mme TpedGoOBaHUA

4.1.1. HesarenbHocts MBIl ocymiecTBisiercss B COOTBETCTBUU C YYE€OHBIM U
BOCITUTATEIBHBIM IIJIaHAMHU  OO0IIe00pa30BaTEILHON OpraHW3aIMK, IPOrpaMMaMH,
npoekTamMu M IianoM pabotsl LIIMBII.

4.1.2. JInga KaXIOro HampaBjiCHUsS  JEATCIIBHOCTH  pa3pabaThiBacTca U
YTBEP)KJIA€TCA B YCTAHOBJICHHOM TMOPSJKE TUIaH paOOThl HA Y4EOHBIM TOJ, KOTOPBIN
BKJIFOYaeTcs B o0muil mian padotsl MBI u gomxkeH ObITh OTpakeH B TOJOBOM ILJIaHE
paboThl 00pa30BaATENBHONW OpTaHU3AIMH.

4.1.3. HestensHocth IIIMBI] oOpa3oBarensHO OpraHw3aiid B npejenax
CPE/ACTB, BBIJCISIEMbIX  YUPEAUTEISIMU, JOJKHO OBbITh 00ECIEUYEHO:

— TapaHTUPOBaHHBIM (UHAHCUPOBAHWUEM KOMIUICKTOBAaHUS  OWMOIHOTEYHO-
uHpopManmoHHbIX (QoHI0B (cM. 1. 4.2.);

— HEOOXOAMMBIMU  TOMEIICHHSIMU JJIi  OpraHu3allMd  MPOCTPAHCTBA B
COOTBETCTBUM C HOpMAaThBaMH (CM. 1. 4.3.);

— COBPEMEHHBIM TEXHHYECKUM OOOPYJIOBAHHEM, CPEJACTBAMU KOMMYHHUKAIIUU U
MIpOrpaMMHBIM obecriedeHueM (cM. 1. 4.4.);

— PEMOHTOM U CEPBUCHBIM OOCHTy>KMBaHHUEM TeXHHKH U obOopynoBanusi [IINBI]
o0pa3oBaTeNbHON OpraHU3allny;

— YCIIOBUSMH, OOCCIICUNBAIONIUMUA  COXPAHHOCTh  MaTe€pUaIbHBIX I[EHHOCTEH

HINBLT;

— HEOOXOAMMBIMU PACXOJHBIMU MaTepHalaMu U KaHIEJIAPCKUMU
MPUHAJIEKHOCTSIMHU.

4.1.4. HudopmManmoHHO-METOANYECKOE CONIPOBOJKJICHUE NEATEINBHOCTH
MBIl ocymecTBisercs OpraHHu3aleN, OTBETCTBEHHOU 32  pealn3aluio

Konuenuuu paszputuss IIWBI[ ©Ha ypoBHe cyOwvekra Poccuiickoit deneparum.

4.15. B nemsix oOecrneueHUs: ONTUMAIBHBIX  YCIIOBHI IJIs.  OpTaHu3aluu
JEeSTENbHOCTH, PALIMOHAIBHOTO MCHOJb30BaHUS MH(POPMAIIMOHHBIX PECYpPCOB, OOMEHa
onbIToM M Meroaumdeckumu Mmartepuainamu  [IWBI[ B3anmonmencTtByer ¢ Apyrumu
oubnmuorekaMu U HUHPOPMAIMOHHO-OUOIMOTEUHBIMU  IIEHTPAMH,  ITYOJIMYHBIMHU
OubIMOTEKaMU, My3€MH, BHICTABOYHBIMH IIEHTPAMU U JIP.

4.2. TpeooBanuss k ¢GongaMm u HHPOPMALMOHHBIM pecypcam:

4.2.1. llestenpHocth LIIMBI[ oOecrneunBaercss peryisipHbIM KOMILJIEKTOBAHUEM
OCHOBHOTO ¥  CIEUIUATU3UPOBAHHOTO (yueOHOro) ¢OHAOB  Ha OyMaxHBIX W
ANEKTPOHHBIX HOCUTEIIAX.

4.2.2. OcHOBHOM (HOHJ BKIIOUAET XYJOKECTBEHHYIO M OTPACIEBYIO JIUTEPATYPY
(HayuyHble, HAy4YHO-TIOMYJSIPHBIC, y4E€OHO-METOJUYECKWE U T.NI. U3JaHUS MO BCEM
HarpasjeHusM, peanuzyeMbiM B pamkax OOIl OO); cnpaBouHo-OubIMOrpaduyeckue
u3naHus  (CIpaBOYHUKH, CJIOBApH, SHIMKIONEIWHW); TEPUOJAMYECKHE W3/aHuUs;
JUTEpATYypy 1O  COUMAJIbHOMY M  NpOo(EeCcCHOHATBHOMY  CaMOOMPEIEIECHUIO
00yJarommxcs.

4.2.3. Cneunanu3upoBaHHbIN (y4eOHBIN) (OHA BKIIOYAET Y4YEeOHUKH;, Yy4eOHbIE
nocobust; opdorpadudeckue CIOBapU; MaTEMATHUECKHE TaOJIUIbl, COOPHUKHU
yOpaXHEHUH U 3a7a4; MPaKTUKyMbl; padoune TeTpaau U T.II.

4.2.4. Jlestenprocts IIIMBI[ oOpa3zoBarensHOl oOpraHu3amuu obOecreueHa
JOCTYIIOM K DJJIGKTPOHHBIM U MyJlbTUMeAHa OubmuoTexkaMm, QenepaibHbIM U



pPErHOHAIbHBIM HH(OPMALIMOHHBIM pecypcaM, 00pa30BaTeIbHBIM M MPOCBETUTEIHCKUM
mwiarpopmam U T.10.

4.3. TpeGoBaHusi K OpraHu3anuM NPOCTPAHCTBA

Opranuszanusi  J€ATEIBHOCTH  IIKOJBHOTO  HMH(POPMALMOHHO-OMOIMOTEUHOTO
[EHTpa MpeaycMaTpUBaeT HATHUUE CIEIYIOIMINX TPOCTPAHCTBEHHO- 000COOIEHHBIX 30H
pPa3IUYHBIX THUIOB, KOTOpbIE oOOecreyaT BBIIIOJIHEHHE OCHOBHBIX 3a7a4 U (PYHKIIHIL:

— 30HY JUIS TOJTy4eHUs! MHPOPMALIMOHHBIX PECYPCOB BO BPEMEHHOE MOJIb30BaHUE
(30Ha aOOHEMEHTA);

— 30HY I CaMOCTOSITENIbHOW paboThl € pecypcaMHd Ha pPa3u4HbIX THIAX
HocHTelel (30Ha YUTAJIBLHOTO 3ajla M1 KOMIIBIOTEpHAs 30HA);

— 30HY JJI51 KOJUIEKTUBHOM pabOThI ¢ THOKOM OpraHu3aiueil mpocTpaHCTBa,;

— MPE3EHTALMOHHYIO 30HY JIJIsl OpraHU3alliK BHICTABOK U AKCIIO3UIIH;

— 30HY Ui pa3HOOOPa3HOTO J0Cyra W TMPOBEACHUS MEPONPUITHUI;

— 30Hy XpaHeHus (OHJIOB.

4.4. TexHu4yeckoe u MPOrpaMMHoOe odecreyeHme:

— obOopyaoBaHo pabouee wmecto s corpyanuka  IIIMBII, ocHamenHnoe
KOMIIBIOTEDHOW W OPITEXHUKOW M HMeEruee A0CTyn B MHTEpHET;

— HaJIuuue oO0OpYyJIOBaHHBIX pabouux wmecT s nonb3oBateneit [IBII,
OCHAILICHHBIX KOMIIBIOTEPHON TEXHUKON M MMEIOUIMX PErIAMEHTUPOBAHHBIN JOCTYI B
WHTepHET, B TOM 4HUCIHE, C COOCTBEHHBIX YCTPOWCTB IOJIb30BATENECH;

— obecrieyeHre JOCTyna K 3JIEKTPOHHOMY KOHTEHTY  (3JIEKTPOHHBIM U
MyJIbTUMeANa OubimoTekam, ¢peaepaibHbIM M PErHOHANbHBIM  MH(GOPMALlMOHHBIM
pecypcam, 00pa30BaTEeIbHBIM U IMPOCBETUTENBCKUM IIaTopMaM M T.11.);

— HaJW4YMe JEeMOHCTPAIlMOHHOTO  O0OpY/IOBaHUS;

— HaJW4YMe UHCTPYMEHTOB JUIsl aHTUBUPYCHOM 3aIIUThI U (PUIBTPALIUU KOHTEHTA;

— Hanuuue UHQPPACTPYKTYpbl, HO3BOJISIONIEH  HCIONb30BaTh  COOCTBEHHBIE
YCTPOMCTBA TMOJIb30BATENEH, BKIIIOYAsl MPEJOCTABICHHE OECIpOBOJHOTO JOCTyNa B
untepHer no WiFi;

— HaJIW4he KONUPOBAIbHO-MHOXHUTEJIBHOM TEXHUKHM M OOOpYIOBaHUS s
o1u(ppoBKU (CKaHEP U JIp.).

4.5. Pexum padorsr HHIUBI{

4.5.1. Pexxum pa6otsl IINBI] ycTanaBnuBaeTcss B COOTBETCTBUM C PACIUCAHUEM
paboThl 00pa30BaTEIbHON OpraHU3alMM, a TaKXKe MPaBUJIaMU BHYTPEHHETO TPYIOBOTO
pacriopsiaka. Pesxkum paboThl JOJDKEH oOecIreurnBaTh BO3MOXKHOCTH padoTel B IIIMBI]
IUIA TIOJb30BaTeNiel MOciie OKOHYaHWs OCHOBHOTO Y4eOHOTO BpPEMEHH U BO BpeMs
IITKOJTbHBIX KAHUKYI.

45.2. Tlpu onpenenennn pexuma padoter IIWBI[  mpemycmarpuBaercs
BbIJICJICHHE:

— He MeHee OJHOro 4aca paboyero BpEMEHHU B JCHb Ha BBHIMOJIHEHUE BHYTPU
OMOIMOTEYHOM paboThl B 3aKPBITOM PEXKHUME;

— HE MEHee OJHOr0 pasza B MeCSI| METOJIUYECKOIo JTHS A cCaMO0Opa30BaHUs U
MOBBIIICHUS KBaTU(UKAIUH;

— OJMH pa3 B MECSIl CAHUTAPHOTO JIHA, KOI/1a 00CIyKMBaHUE MOJIb30BaTENCH HE
IPOU3BOIUTCS.

5. YIIPABJIEHUE HINBII

5.1. PykoBoacTBO MHGOPMAIIMOHHO-OMOIMOTEUHOTO IIEHTPa U KOHTPOJb HaJl €ro
paboToOli  OCYIIECTBIIIET JTUPEKTOpP OOpa30BaTEeNbHOW OpraHU3allid, KOTOPBIH



YTBEP>KIAAeT HOPMATHUBHBIE U TEXHOJOTUYECKUE JOKYMEHTHI, TUIaHbI, OTYETHI O paboTe
oubnnoreku. JIupekTop HECET OTBETCTBEHHOCTh 3a BCE CTOPOHBI JESTEIBHOCTH
uH(pOPMaLMOHHO- OubIuoTeyHoro GoHIa U, B IEPBYIO OYEPE/lb, 38 KOMIUIEKTOBAHUE U
COXPAaHHOCTH €ro (PoHAa, a TaKXkKe co3aHrue KOM(POPTHOM CpeIbl A1 YUTATETCH.

5.2. 3a opranm3aiuio pabOThl W PE3yJabTaThl ACATEIHHOCTH WHOOPMAIIMOHHO-
METOAMYECKOro HeHTpa orBedaeT 3asenyrommii HIWBL[, koTopsll ABISIETCA YWIEHOM
MEeJarornyeckoro KOJIJIEKTUBAa M BXOAUT B COCTaB IelcOBeTa 0Opa3oBaTEIbHOMN
opranuzanuu. 3aBenyroniuii IIWBL] pa3pabatbiBaeT u nmpenocTaBisieT HAa YTBEPKICHUE
JTUPEKTOPY 00pa3oBaTEIbHOM OpraHU3AlMK  CIEAYIOMINUE TOKYMEHTHI:

— nonoxenue o IIMBII;

— JIOJDKHOCTHBIE MHCTPYKUIMU cOTpyaHUKOB ITMBILI;

— tutad padotel [IIUBILI;

— TUIAHOBO- OTYETHYIO TOKYMEHTAIUIO;

— mnpasuia nosub3oBanus HINDBLI;

— MpaBWIA MOJIb30BAaHUS YUEOHMKAMH U YY€OHBIMU MMOCOOHUSIMU 00YYaIOIUMUCH,
OCBaMBAIOIIMMH Y4€OHbIE MPEIMETHI, KYpPChbl, AUCIUIUIMHBI (MOIYJIM) 3a MpeaeaamMu
(denepanbHbIX TOCYJAPCTBEHHBIX OOpPA30BATENIbHBIX CTAHAAPTOB, OO0pa30BaTEIbHBIX
CTaHAAPTOB U (WJIN) NOJyHYAIOUIMMU TUIATHBIE 00pa30BaTEIbHbIE YCIYTH;

— TEXHOJIOTMUYECKYI0 JIOKYMEHTAllUI0, B TOM YHUCJE, O MOPSAKE HCKIIOYECHHUS
JOKYMEHTOB U3 OubnuoteyHoro ¢ouaa llentpa.

5.4. OOmeobpasoBarenbHas opranuzaius ooecrneunbaer [IMBII:

— HEOOXOJAMMBIMHU CIY’)KEOHBIMH U TNPOU3BOJACTBEHHBIMH IIOMEIICHUSIMU B
COOTBETCTBUHM C JIEHCTBYIOIIMMHU HOpMaMu U TpeOOBaHUSIMU;

— MaTepualibHO-TeXHUUYecKkoe ocHamenne 30H IIWBI[ B coorBerctBUM ¢
JCHCTBYIOIIUMU HOPMaMH M TpeOOBaHUSMU;

— YCIIOBUSIMH, OO€CIEUMBAIOUIMMH COXPAHHOCTh MAaTEPHAJIbHBIX LIEHHOCTEN
MBI,

5.5. I'paduk  pabOTHl  yCTaHABIMBAETCS B COOTBETCTBUM C  pPACHHCAHUEM
o0pa3oBaTeNpbHONl  OpraHu3anuu, a TaK)K€ MpPaBUJIAMU BHYTPEHHETO TPYAOBOTO
pacropsiaka.

6. MIPABA U OBSA3AHHOCTH HIUBIL

6.1. IIpaBa corpyanuxos LIIUBII:

— CaMOCTOSITEJIBHO OMpPEENATh COACpkKaHUE M KOHKPETHbIE (HOPMBI CBOEH
JESITeIbHOCTY B COOTBETCTBUM C 3aJadyaMd M (PYHKUMUSIMH, OINpEACICHHBIMU
ITonoxxenuewm;

— CaMOCTOSITEJIBHO OMNpEAeNATh MCTOYHHUKH KOMIUIEKTOBAaHUS OCHOBHOTO U
JOTOJIHUTENBHOTO (DOHJIOB;

— U3bIMaTh U PEaM30BbIBaTh JOKYMEHTHl M3 CBOMX (POHJOB B COOTBETCTBUU C
MOPSIKOM HWCKITIOYEHHUS JOKYMEHTOB, U JICWCTBYIOIIMM 3aKOHOJATEIhCTBOM;

— TPOBOAWUTH B YCTAHOBIEHHOM TMOpSAIKE (aKyIbTaTUBHBIC 3aHITHS, YPOKHU
O6nbnmoTeuHo-6ubIuorpaduueckux 3HaHUM, UHOOPMAIIMOHHON KYJbTYpbl, IU(POBOIL
TPaMOTHOCTH H TIp.;

— BXOAMUTHb B OMONMOTEYHble OOBEAMHEHHS B YCTAHOBJIIEHHOM JEHCTBYIOILUM
3aKOHOJATEIBCTBOM MOPSIKE;

— Y4acTBOBaThb Ha KOHKYPCHOM WJIM WHOM OCHOBE B peaju3aluil (eaepanbHbIX,
PETHOHAIBHBIX M MEXIYHAPOJHBIX MPOTrpaMM pa3BUTUS OMOIMOTEUHOTO Jena.

6.2. Corpynnuxku IIHUBII 06s13aHbI:



— coOmrofaTh TOCYJapCTBEHHBIE OWOTMOTEUHBIE CTAHAAPTHl M HOPMATHBHI,

— obecrnieunts pexkum pabotel IIIMUBL][ oOpa3zoBaTenbHO OpraHU3anuy,

— oO0cnmyXuBaTh  MOJIb30BATEIIEH B COOTBETCTBUU c JNENUCTBYIOIUM
3aKOHOJIaTEIbCTBOM;

— HE HCIOJb30BaTh CBEJAEHUS O IOJIb30BATENSIX M HMX YHMTATEIbCKUX 3arpocax,
KpOME CIIly4aeB, KOTJa OTHU CBEICHUS MCHOJB3YIOTCS [UIsl HAay4YHBIX LeJed U
Oopranu3anuu OuOIMOTEYHO-UH(POPMAIMOHHOTO OOCITYKUBAHHUS,

— o0ecne4uTh IMOJIb30BATEISIM BO3MOXKHOCTh pabOThl € HH(OpPMAIMOHHBIMU
pecypcamu IUBI] ¢ yueToM HEOOXOAMMOCTH 3aIIUThl ABTOPCKUX U CMEKHBIX PaB;

— HE JONYyCKaTh rOCYyJAapCTBEHHOW WJIM MHOW LIEH3YpPbl, OTPAHUYMBAIONICH IIpaBa
MOJIb30BaTeNIe Ha  CBOOOJHBIM JOCTYNl K HHGOPMAIMOHHBIM pecypcam;

— HECTH OTBETCTBEHHOCTh 3a PACIPOCTpaHEHHE UHPOPMALMOHHON MPOAYKIIUH,
OPUHOCAILEH BpEeA 3I0POBBI0 M PA3BUTHIO OOYYAIOIIMXCS;

— OTpaXkaTh B CBOEH JIEATEILHOCTH CIIOKHUBIIEECS B OOLIECTBE UIEOJIOTHUECKOE U
MOJIUTUYECKOE MHOTO00pa3ue;

- mnpoBoauth cBepku donma LIMBI] oGpa3zoBaTenbHOM OopraHuU3alMk U BHOBb
MOCTYNUBILEH JUTEPATYPhl C PETYJSIPHO TOMOJHSIOMUMCS DenepaibHbIM CIUCKOM
AKCTPEMUCTCKUX MaTepHUaJIOB;

— o00ecneunTh TMOJIb30BATESIM BO3MOXKHOCTH paboOThl ¢ WHOOPMAIMOHHBIMU
pecypcamu IINDBII;

— wuHbOPMUPOBATH IOJb30BaTeNe o Buaax mnpenoctaBisembix IIWBIL ycayr;

— o0ecneuynTh HAy4YHYIO OpraHu3aluilo (QOHIOB U KaTajoroB;

— QopmupoBaTh (QOHIBI B COOTBETCTBUM C YTBEPXKICHHBIM (eneparbHbIM
MepeyHeM y4eOHHMKOB, PEKOMEHJIOBAHHBIX K HMCIOJIb30BAaHUIO TMPU  peau3aliuu
mporpamMm  0011ero 00pa3oBaHus, 00pa30BaTEILHBIMU  MIPOTPaMMaMu
0011e00pa30BaTeNbHbIX OpPTraHU3ALMM, UHTEpECaMH, HOTPEOHOCTSIMU U 3alIPOCaMHU
BCEX KAaTETOpUM MOJIb30BATEIEH;

— COBEPIIECHCTBOBATh HH(POpMAIMOHHO-OMOIMOrpaduyeckoe u OUOIUOTEUHOE
o0cCyKMBaHUE MOJIb30BaTEIEH;

— o0ecrneuynBaTh COXPAHHOCTh MWCHOJIb30BAHUSI HOCUTENIEW HWHQpOpMaIuu, HX
CUCTEMaTHU3ALIMIO, pa3MEIICHUE U XPaHEHUE,;

— OTYUTHIBATBCA B  YCTAHOBJIEHHOM TMOPAJKE  TMEpell  PYKOBOJAMUTEIEM
o0pa3oBaTeNbHON OpraHu3allid U OpraHaMu TOCyIapCTBEHHON CTATUCTUKU B MOPSIKE,
IPELYCMOTPEHHOM JNEUCTBYIOIIUM  3aKOHOJATEILCTBOM M YUPEIUTEIbHBIMU
nokymenramu IHBII;

— TIOBBINIATh KBATM(PHUKAIUIO COTPYIHUKOB, B T.4. B cdepe MHPOPMAIUMOHHBIX
TEXHOJIOTHIA U TU(PPOBOI TPAMOTHOCTH.

7. TIPABA Y1 OBSI3BAHHOCTH T1OJIBb30BATEJIEN IIUBII

71. IIpaBa noJsb30BaTeJieii:

— mnpaBo goctyna B MBIl oOpa3oBaTenpHON OpraHu3alid HWMEIOT BCE
YYaCTHUKM OOpa30oBaTENIbHBIX OTHOIICHUI: yJaliuecs, MeJarord, poauTeny,
aMUHUCTpaLMsl 00pa30BaTeNIbHON OpraHU3alllu;

— TOPSAAOK JOCTyNa K HMH(QOPMAIMOHHBIM pecypcaM OTIEIbHBIX KaTEropuii
MOJIb30BATENCH, HE SIBISIIOMIMXCS OOyJaromMMHCS M PaOOTHUKaMH 00pa3oBaTeNbHOM
opranusauuny, onpenensercsa [Ipasunamu nonszoanus MBI,

— mpaBo noxy4ars uHpopmanuio o Hanuyuu B [IIMBL] KOHKpeTHOrO TOKyMEHTa;

— TMpaBO MOJIyyaTh CBEACHUS O cocTaBe HMH(popmannoHHBIX pecypco IIINBL;



— TPaBO MOJY4YaTh KOHCYJIbTAIMOHHYIO MIOMOIIb B MIOMCKE U BHIOOPE UCTOYHHUKOB
uHbOopMaIuy;

— moboit nmokymeHT w3 ¢oumoB [IIWBI][ Bo BpemMeHHOE TMONB30BAHWE Ha
yCIOBUSX, onpenesieHHbIX [IpaBriamu nons3oBanus [INUDBL];

— TMpaBO y4acTBOBATb B MEpPONpHUATHUAX, NpoBoanMbIX [IIWUBILJ;

— TpaBo oOpamatbcs K AUPEKTOpYy 0Opa30oBaTENbHON  OpraHu3alud IS
paspeiieHusT KOH(DIUKTHON CHUTYallUu.

7.2. OTBEeTCTBEHHOCTH MOJIb30BaTe/Ieil KOJIbHOW OUOIMOTEKH:

— MOJIb30BaTenu 00s3aHbl  COOJIOIATH IIpaBuna momp3oBanus [INWBI]
o0pa3oBaTeNnbHON OpraHu3aluy;

— OepekHO OTHOCHUTHCSI K NMPOU3BENCHUSIM Te4yaTH (HE BBIPHIBATH, HE 3arudathb
CTpaHMI], HE JeJaTh B KHUTaX MOJYEPKUBAHMI, MOMETOK), MHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEIISAX, 000pYAOBaHUIO, UHBEHTAPIO;

— MOJJEPKUBATH  IOPSAAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
MBI, pacrionokeHuss KapTOYEK B KaTAJIOTaxX U KapTOTEKax;

— TMOJIb30BAaThCS LEHHBIMU U CIIPABOYHBIMHU JOKYMEHTAMH TOJIBKO B IMOMEIICHUH
YUTAJIBHOTO 3aJ1a;

— yOeauThCs MpU TOJYYEHHH JOKYMEHTOB B OTCYTCTBHM Je(EKTOB, a MNpHU
oOHapyxeHun npouHpopmupoBath 00 3ToM padotHuka [IIMBIl. OTBETCTBEHHOCTH 3a
oOHapyxXeHHbIE e(DEKTHI B CTABAEMBIX TOKYMEHTaX HECET MOCIECAHUHN M0JIb30BATEIIb;

— pachuChIBaThCS B YHUTATEIbCKOM (GOPMYJsipe 3a KaXKIbId MOJYYCHHBIN
JNOKYMEHT;

— BO3BpalllaTh JOKYMEHTHI B YCTAHOBJICHHBIE CPOKHU;

— 3ameHATh JokyMeHThl [IIWBI[ B cimywae wux yrparel uiaM MNOpYA UM
PaBHOLICHHBIMU;

— nonHocThio paccuntatbes ¢ IINBL mo ncreuenuu cpoka o0yueHus uiu paboThl
B ILIKOJIE;

— nosib30Barenu, HapymuBmue IIpaBuna mnons3oBanusa [HIWBL] n npuunHuBIIKE
yiiep0, KOMIIEHCUPYIOT €ro B pa3Mepe, ycTaHoBiIeHHOM IIpaBuiamMu moJib30BaHUS
[IINBIl, a Takke HECYT HHYI OTBETCTBEHHOCTb B CIy4asX, IPEIyCMOTPEHHBIX
[IpaBunamu mnonb3oBanuss [HWBI[ w1 melcTByrONMM 3aKOHOAATEIBCTBOM.

7. 3. Hopsiaok moanzoBanus HIUBIL:

— 3amuch  oOydJaromuxcst ~ 00pa3oBaTEIbHOU opranmzanuu B MBI
MPOU3BOJIUTCS MO CIHCOYHOMY COCTaBy Kjacca B HWHAMBUIAYAJIbHOM MOPSJIKE,
MEJAaTOTUYECKUX W HUHBIX PAOOTHUKOB IIIKOJIBI, POAUTENEH (MHBIX  3aKOHHBIX
MIPEICTaBUTEINECH ) 00yJarONuXCcsi — MO MacTopTy;

— TepeperucTpanus IOJb30BaTENEN [IWBL[ npou3BOOUTCS  €KETOJIHO;

— JOKYMEHTOM, ITOATBEPKAAOMMM IpaBo mnoJb3oBanus [HWUDBIl, ssugercs
YUTaTEeNbCKUN HOpMYIISp;

— yuTaTeNbCckui Gopmyssip GUKCUpPYET AaTy BbIJAYM MOJIb30BATEIO JOKYMEHTOB
u3 ponna u ux Bo3BpauieHuss B IIIMBII;

— obecrnieueHue OOy4YarOMUXCAd YYCOHMKAMU OCYIIECTBIISIETCS KOJUIEKTUBHBIM
Ccroco0oM, yepe3 KIACCHBIX PYKOBOJUTENEH 00pa3oBaTEIbHOW OpraHU3alliH.

7.4. IlopsiioK MOJIb30BAHUS A00HEMEHTOM:

— TMOJb30BATEIU UMEIOT MPABO MOJYYUTh HA JOM M3 MHOTOTOMHBIX M3JJaHUN HE
0osee IByX JOKYMEHTOB OJHOBPEMEHHO;



— MaKCHMAJIbHBIE CPOKH IOJIb30BaHUS JOKYMEHTAMMU:

y4eOHUKH, ydeOHbIe TocoOusl — yueOHBIN TO/;

Hay4HO-TIOMYJISipHAs, IIO3HABaTeNIbHAs, XYJIO0’KECTBEHHasl JTepaTtypa — 1 Mecsw;
MIEPUOANYECKHE U3aHUsI, N3aHUs IOBBIIICHHOTO cipoca — 15 nHew;

— MOJIB30BATENIM MOTYT MPOJJIUTh CPOK MOJIb30BAHUS TOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CHPOC.

7.5. IlopsinoK 1MoJib30BaHUSI YN TAJIBHBIM 32JI0M:

— JIOKyMEHTHI, NpEJHa3HauYEHHbIE AJi1 paOOThl B YMTAJIBHOM 3aje, Ha JIOM HeE
BBIJIAOTCS;

— DHIMKJIONEINHN, CIPABOYHUKH, PEIKHUE, LICHHBIE U  HMEIOIIHECS B
€IMHCTBEHHOM DJK3EMIUIIpE JTOKYMEHTHI BBIJAIOTCS TOJBKO i pabOThl B YUTAJIBHOM
3ane.

7.6. Ilopsinok pab6oTbl B koMunbloTepHoii 30He HIIUBII:

— paboTa y4aCTHUKOB 00111€00pa30BaTEIbHBIX OTHOIICHUM B KOMITBIOTEPHOU 30HE
MPOU3BOAUTCS MO TpauKy, YTBEPKIECHHOMY JUPEKTOPOM  00pa3oBaTEIbHOU
opraHunsauvd U B npucyrctBum corpynnuka [HIBIL;

— paspemaercsi paboTa 3a OJHUM IMEPCOHATBHBIM KOMIIBIOTEPOM HE Oojee IBYX
YeJIIOBEK OJHOBPEMEHHO;

— NOJIb30BaTelIb HMMEET NpaBo pabdoTaTh € HETPATULMOHHBIM HOCUTEIEM
uH(popManuu Mociae MNpPeABAPUTENBHOrO0 TeCcTUpoBaHus ero padotHukom MBI

— 110 BCEM BoOmpocaM noucka nHpopmauuu B MHTEpHETE MOIB30BATEND JOJIKEH
oOpamarbcsi k  pabotnuky LIMBII;

— 3ampeniaercsa oOpaiieHue kK pecypcam MHTepHeTa, IpeanoaraioliyuM omiarTy;

— paboTa ¢ KOMIIBIOTEPOM IMPOU3BOJUTCS COTJIACHO YTBEP)KJIEHHBIM CAHUTAPHO-
TMTHEHUYECKMM HOpPMaM.



